OAHIEZ 2YMMNAHPQ2HZ TIME SHEET 2TO 2Y2THMA «ENIXEIPHZIAKEZ

AIAAIKAZIEZ» REA TOY L.T.E.

GUIDELINES FOR COMPLETING THE TIME SHEET IN FORTH’S REA
‘OPERATIONAL PROCEDURES’ SYSTEM

Avolyete browser kat prnaivete oto rea.forth.gr
Open your web browser and navigate to rea.forth.gr
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(username & password) tou I6pupatikol cag email account
Kat va otioete «LOGIN»

The login screen opens, where you must enter the credentials (username and
password) of your institutional email account and click ‘LOGIN’
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E@appoyi) Timesheet/Timesheets Application

- lvoTiTouTO

OGY — Institute

APXIKH MNPOrTPAMMATA ~ TIMESHEET ~ ANMOZYNAEZH
HOME PROJECTS TIMESHEET LOGOUT

EmAgEre pnva ka1 £1o
Select the month and year|

Eroc | (2025 v |
EmAé€te «ETog» Kot « MAvon

Mivac | (10 v |
' KOl LETA «AvaKkTnon»

USER NAME

' Select ‘Year’ and ‘Month’, then
| Avakmnon | < click ‘Retrieve’

H emopevn 086vn adopad ta otolxeia oag Kal Tn cuumAnpwon tou time sheet. Mpwv anod 6Aa
OHWC Ba TIPETEL val ETUAEEETE VOL CUUTMANPWOETE TA TIPOYPALLATA KAVOVTAC KALK OTO
«ZupmnAnpwote Mpoypappata atwvtog EAQ!»

The next screen displays your personal details and the timesheet entry. Before proceeding,
you must first enter the Projects by clicking ‘Complete Projects by clicking here!”

APXIKH MPOTPAMMATA ~ TIMESHEET ~ ATIOZYNAEZH
HOME PROJECTS TIMESHEET LOGOUT

A TEXNOAOTFIAEZ KAl EPEYNAZ - lvoTiTouTto

I
FO

PYMA FAZ
UNDATION FOR RESEARCH AND TECHNOLOGY - Institute ...

ONOMATENQNYMO: MpooupnAnpwuévo nebio and to npo@il xpriotn - (el il Nt R IR Iee
RN RN7 Ve Ry a7yl Vionthly time sheet: OKTQBPIOY 2025
OB TN 3WTy pe of contract: ‘MpoouunAnpwuévo nedio and to mpogil xpriot - (e Nl Nl bt Uk g el

'Opio CUPPATIKGY WPGV PNVOG: 168 ZupnAnpwaTe MNpoypappara natwvrag EAQ! | Complete the Programs by clicking HERE!

QTG IEAT T LTy [ Tl / Attendance hours table: npoyp dpaoTnPIoTnTEg
‘ I / projects and activities;

BV /Dot c! IS/ D : < v
B B | S  mm e
| ]

01-10-2025 TE | Fpagsio v |
E Ipadeio/Epyactriplo | TagibL (Lovo emayyeApatikd) f Anepyia*

Office/Lab or Travel (only for business trips) or Strikejg

* H mAnpodopia adopd puovo cupuBaciovyouc pe JuuBaocelc Epyaciag. ITig emthoyec™ dev umapyel n emhoyn «Adsla». H aitnon
abelag Oa yivetal emiong péow REA kal mavta mpLv EeKLVAOEL N AdeLla Kal, o€ KABe mepinmtwon, mpL T CUUTARPWON Tou time sheet
Tou avtiotolyou pARva. Ondte n adela Oa epdaviletal autopata cuUmAnpwUévn oto time sheet oag.

BiThis info applies exclusively to employees with Work Contracts. There is no ‘Leave’ option. Leave applications will be also
submitted via REA prior to the start of the leave and, in all cases, before completing the timesheet for the relevant month.
reflect in the timesheet.

the leave will automaticall
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Eqappoyr) Aiaxsipiong Npoowmxots / HR Management System

IAPYMA TEXNOAOIMIAL KAl EPEYNAL - Ivonitodre

FOUNDATION FOR RESEARCH AND TECHNOLOGY — Institute

APXIKH MPOI PAMMATA ~ TIMESHEET ~ AOEYNAEEH
HOME | PROJECTS TIMESHEET __ LOGOUT

Ewoaywyn npoypappdarov
Projects entry|

[Mnopeite va koaywpicsTe pExpr 5 ouvaka./ Up to 5 in total

Monthly hours@Starting date Ending date)
‘Epyo / Project] Eidoc opoPic LEMERREE * Mnwiaieg Qpeg ‘Evapln AN

il vl Hnn-uu—se | NN-Hu-ee

vl vl |
v | v!| H |
v vl |

\ ||

Submit

* ZupBaTéc OpEG: Qpag oUUNANPIVOVTO! LOVO yia TiC ouPBOTEC AvEBEong EpYoU, VIO NEpUTTGONGE EpEUVNTOV UE Epnata, yia YNOTPOPIES NPONTu)eakoy Qo kai YNOTPOogies MeTanTuxakod @oiTnm AED
* Nipoofiereg opoiPés: oupnknpdveTon NavTo opBpd wpay

* Contractual hours: Fill in only for Project Assignment contracts, researchers with supplementary pay, and undergraduate or postgraduate student scholarships at universities|
* Additional compensation: the hours must always be filled in|

‘Epyo: Adopd to/Ta ipoypappa/Ta oTo/oTa omoio/a xpewveTal n apopn

EiSog apoBic: (1) ZupBatikég wPeg - oL WP TNG Baotkig ocuuBaong, (2) Npdabetn apolpr Epeuvntwy - adopd mpdobeteg apolBEG pog
Epeuvntég, EAE, ETEM, Texvohdyoug, (3) Npdobetn apolpry EZNA Epeuvntwy - adopd nmpocbeteg apolBEg mpog Epsuvntég, EAE, ETEN,
Texvohdyoug, (4) NMpocBetn apolBr A/T mpoowrtikoL - apopd MPAGOeTEC AUOLBEC LOVO YLa ALOKNTLKO Kol TEXVIKO NPoowriko.

Mnviaieg wpeg: OL WPEG TTOU TIPOKUTITOUV avd prva amo tn cUpBaon

Evap§n — ARén: H Stdpkela tng cUBAONG OTO CUYKEKPLUEVO TIPOYPOUUA.

MAnpodopieg yla TN CUMMARPWON TOU apaavw mivaka Ba Bpeite otn ocUUPBacH oag ) o€ cuvevvonon We t Mpaupateia tou lvotitouTou yia

TLG MEPUTTWOELG MPOCOeTWVY apoLBwy yLa TG onoieg dev ekdidovtal cupupaocels.

Project: Refers to the program(s) to which the remuneration is charged.

Payment type: (1) Contractual hours — the hours of the primary contract, (2) Additional remuneration for Researchers — applies to additional
payments to Researchers, ELE, ETEP and Technologists, (3) Additional ESIF-funded remuneration for Researchers — applies to additional
payments to Researchers, ELE, ETEP and Technologists, (4) Additional remuneration for Administrative/Technical Staff — applies to additional
payments exclusively for Administrative and Technical Personnel,|

Monthly hours: The hours resulting per month from the contract,

Start — End: The duration of the contract under the specific program.

Information on how to complete the above table can be found in your contract or, in cases of additional remuneration for which no contract|
is issued, in consultation with the Institute Secretariat.

Ewpuovf] fojp'("lq "poomn.xm']/ HR Management System

AL - lvoTito

YNAZ
D TECHNOLOG

ASME  PROIECTE™ ™ fINKESHEET oV o

C QvI) NPOYPapparwv
Projects entry)

H alay) npaypatonoinBnke pe enmuyio. NMatoTe E A 0 yia va S&iTe 7a npoypdupaTa ZuvoAiKa. The update was successful. Click HERE to view all projects.

H or

E A 9 yia va deite Ta Evepya npoypaupara. HERE to view the Active Projects

H or

E A Q yia va ouvexioeTe Tnv oupnAnpwon Tou TimeSheet. HERE to continue filling the TimeSheet
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Egpappoyi] AIGYEipiong llpoommxoé/ HR Management System

YN - lvgriroure

AL
TECHNOLOGY - Institute

APXIKH NPOMPAMMATA ~ TIMESHEET ~ ANOLYNAEZH
HOME PROJECTS TIMESHEET LOGOUT

TimeSheet
imeSheet|

.= Institute .......

ONOMATENQNYMO: Full name: - Prefilled

A 2 e Ry sarsa]Vionthly time sheet: - Prefilled

Ba (sl Bag :Lvazsal 1y pe of contract: - Prefillea

LONTYTTES praTas el \lonthly contractual hours limit: - Prefilled

QORISR L RLIT LT / Attendance hours table npoypappara - dpactnpioTreg UL SEACRCIAIIIES

Contractual project and hours: Extra Projects column(s): Preffiled

Arrival:

01-10-2025 TE [Tpagsio v| | [ | | [ ‘ |

02-10-2025 NE |Tpageio v| | [ 1[ ] | J |
03-10-2025 NA [Tpageio v| | | | ] | i ]
04-10-2025 3A
05-10-2025 KY
06-10-2025 AE [Tpageio v | 1 | | \ |
07-10-2025 TP [Tpageio v [ || ] | L
08-10-2025 TE [Tpageio v/ | | ] [ ] | i —
09-10-2025 NE [Tpageio v/ | [ | | | | |
10-10-2025 NA [Tpageio v | [ 11 | | 1 |
11-10-2025 3A
12-10-2025 KY

13-10-2025 AE [Tpageio v/ | [ | [ | | ] !

14-10-2025 TP [[pagsio v | [ | | | ] |

15-10-2025 TE |[lpageio v/ | [ | | | | J |

Q¢ «padelo» voeltal o xwpog epyaciag. EVAAAAKTIKA amo 1o TofaktL 6e€Ld oTo KouTi umopeite va eTuAEEETE «TaglOL»
(ortoKAELOTIKG KOl LOVO EMAYYEAUOTIKO) | «ATtepyio»

JUMITANPWVOVTOC TO TPWTO KOUTAKL TNG KAOE 0TAANG KOl TTATWVTAC TO TOEAKL artd TAvw, OAn n oTthAn yeuilel pe to idlo
VOUUEPO. TN oUVEXELD aANdGleTe O,TL BéNeTe og Omola pépa BENeTe. H SLapKeLa apLloTEPA Kal TOL oUVOAQ KATw, Byaivouv
autopata.

Edv 6g BupAoTE TIG WPEG VLA TNV/TLG TIPOOOETEG ApOLBEG, Umopeite 0To pevou «Mpoypdupato» emdvw otn oeAida, va emhégete
TOL KEVEPYA» KaL VA TLG SElTE.

H mAnpodopia adopd pévo cupBaciovyouc pe ZupBacelg Epyaociog: 2tig emhoyeg Sev umapxeL n emhoyn «Adstar. H aitnon
adelag Ba yivetal emiong péow REA kal mavta mpLv EEKVAOEL N ASELO Kal, 0€ KABE MEPUMTWON, TIPLV TN CUUTTANPWON Tou time
sheet tou avtiotolyou prva. Onote n adeta Ba epdavileTal autoOpATA CUMTANPWHEVN OTO time sheet cag.

‘Office’ refers to the workplace. Alternatively, using the dropdown arrow on the right side of the box, you can select ‘Business
Trip’ (exclusively work-related) or ‘Strike.’

By filling in the first box of each column and clicking the arrow above, the entire column will be filled with the same number. You
can then adjust any day as needed. The duration on the left and the totals at the bottom are calculated automatically.

If you do not remember the hours for additional remuneration, you can go to the ‘Programs’ menu at the top of the page, select
‘Active,” and view them.”

This info applies exclusively to employees with Work Contracts: There is no ‘Leave’ option. Leave applications will be also
submitted via REA prior to the start of the leave and, in all cases, before completing the timesheet for the relevant month.
Consequently, the leave will automatically reflect in the timesheet.
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16-10-2025 NE |lpageio v | | [

17-10-2025 NA [Fpageio v/ | 1 | | |
18-10-2025 A

19-10-2025 KY

20-10-2025 AE |lpagsio v | | 1 1
21-10-2025 TP |lpageio v | | \ |
22-10-2025 TE |[Fpageio v/ | | | | \ |
23-10-2025 ME [Fpagsio v [ [ 1 \
24-10-2025 NMA [Tpagsio v [ [ ‘ |
25-10-2025 ZA

26-10-2025 KY

27-10-2025 AE APrIA

28-10-2025 TP APFIA

20-10-2025 TE |Tpagsio v |1 il \ \
30-10-2025 NE |lpagsio v [ [ \ |
31-10-2025 NA |Fpagsio v 11 ] [ \ |

LIRS T SIS IR SN O tional comments on the projects... ‘

| Npoowpivii AmoBrkeuan | | OpioTik AmoBrkeuon |

Save Temporarily,

* Mpoowpivr) AnoBrikeuon - PNopsiTe va xaveTe alAayé .
PO dile Ve *Save Temporarily — you can make changes

* Opiomikr) AnoSrikeuon - ahAayég Ba yivovrar nAfov povo and sEoudioSoTnuEVo XpraTn

* Ta ykpilapiopéva nedia cupnAnpavovTar autéuaTa . )
*The greyed fields are auto-filled.

Submit

*Submit - From now on, only an authorized user may make changes

(LTI Ry (INGRIT R RA)eMN / Optional comments on the projects..,

avadépetal otn cUpPBaor oog A yo omota aAAn apolpr Aappavete

contract or for any other remuneration you receive

ESw, Ba ypdete tn 6pacTtnpLOTTA TTOU EXETE AVAAGPEL VO KAVETE YLO TO KAOE POypapa OTIWE AKPLBWG

Here, you should enter the description of the work you have undertaken for each program, exactly as stated in your]
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