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General

This document assumes you have the following versions:

o Operating Systems: Windows 7,8,XP,10

Step 1
Go to Start in the menu bar
Then select Devices and Printers

Select Add printer
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Step 2

The following screen appears. Select Add a network, wireless or Bluetooth printer.
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F What type of printer do you want to install?

< Add a local printer
Use this option enly if you den't have a USE printer. (Windows autormatically installs USE printers
when you plug them in.)

< Add a network, wireless or Bluetooth printer
l Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on,

Click Next



Step 3

The following screen appears. Click on The printer that I want isn’t listed and

choose next.
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I Searching for available printers...
| Printer Mame Address

QQAHP Laser)et 4050 Series (Hewlett-Packard) 138.91.197.110

EQQHP Color Laserlet CM1312nfi MFP (Hewlett-... 139.91.197.126
[
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il = The printer that I want isn't listed
[ Mext ] [ Cancel ]

Step 4

Choose Browse for a printer... and click Next

@ o= Add Printer

Find a printer by name or TCP/IP address

I @ Browse for a printer I

() Select a shared printer by name

‘“hadc-2.iesl.forth.gr

Example: “\computernameiprintername or
http:/fcomputername/printers/printername/. printer

) Add a printer using a TCP/IP address or hostnarme

Browse...
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Step 5

The following screen appears. Type \\print-server.iesl.forth.ar and click Select.
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Find a printer by other options
() My printer is a little older. Help me find it.
(@) Select a shared printer by name
Example: \\computernameprintername or
http://computername/printers/printernarme/.printer
(") Add a printer using a TCP/IP address or hostname
W Please select the network printer you want to use and click Select to connect to it *
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file://print-server.iesl.forth.gr

Enter your email, your password and tick Remember my credentials.

Then click Next.
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Windows Security @

| Enter Network Password

Enter your password to connect to: adc-2.ieslforth.gr

— |u5ername@iesl.fnrth.gr |

Remember my credentials

I #9 Logon failure: unknown user name or bad password.

t | ok || Cancal |
Step 6
List of IESL/FORTH printers:
Building/Location Printer Name Model
Stepc Iphoton Hp black&white laserjet
4250 with duplex unit
installed
Stepc Hp2025 HP Color Laserjet 2025 with
duplex unit installed
Stepc Ipchroma Xerox Phaser 6350 color
printer with duplex unit
installed
D120/Computer Center Lp400 HP Laserjet [p400
black&white with duplex
unit installed
D120/Computer Center Icolor HP Color Laserjet 500 with
duplex unit installed

Select a printer from the list above and click Select.



http://libraries.cua.edu/access/addingprinters.cfm#printerlist

Please select the network printer you want to use and click Select to connect to it
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Step 7

The following screen appears. The printer will be installed.
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1 Windows Printer Installation @

Connecting to lcolor on adc-2.iesl.forth.gr

i Looking for a driver...

Cancel

Step 8

The following screen appears. Click Next.




You've successfully added lcolor (HP Laserlet 500 color M551) on
adc-2.iesl.forth.gr

Printer name: | lcolor (HP Laser)et 500 color M551) on adc-2.iesl.forth.gr

This printer has been installed with the HP Laserlet 500 color M551 PCLG driver.

Step 9

The following screen appears. Click on Finish.

You've successfully added lcolor (HP Laser)et 500 color M551) on
adc-2.iesl.forth.gr

Set as the default printer

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.
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